[YOUR NAME]
[YOUR ADDRESS]

[City, State  Zip]

[DATE]              

[YOUR LEGISLATOR’S NAME]
Colorado State [REPRESENTATIVE/ SENATOR], District [NUMBER]
State Capitol
200 E. Colfax Ave.

Denver, Colorado 80203

Dear [REPRESENTATIVE/SENATOR],

I am a [YEARS IN 4-H] member from [TOWN/CITY] and I would like to invite you as my honored guest to the Leadership Development Conference Recognition Banquet.  The banquet will be held on Sunday, January 29, 2012, 6:30 p.m., at the Renaissance Hotel Denver, 3801 Quebec Street in the main ballroom.
The Colorado 4-H Leadership Development Conference focuses on community service. Throughout the weekend, 4-H youth will participate in several “think-tanks” that will focus on learning to live life without limits, overcoming personal challenges, rising above outside pressures - all in effort to become the best youth U can be, and truly live a life without limits. During our banquet we recognize outstanding youth, volunteer 4-H leaders, and honored guests. 

The culmination of the conference is a visit to the State Capitol to celebrate the Colorado 4-H Day Resolution and Governor’s Proclamation on Monday, January 30, 2012.  

4-H Day is a long-standing tradition established in the mid 1960s to honor all the youth involved in 4-H in Colorado.

Please respond back to me by January 13, 2012, letting me know whether or not you can attend.  My contact information is [YOUR NAME], [YOUR ADDRESS], [City, State  Zip], [PHONE]   

Thank you and I look forward to hearing from you!

Sincerely,

[YOUR NAME]
