[YOUR NAME]
[YOUR ADDRESS]

[City, State  Zip]

[DATE]              

[YOUR LEGISLATURES NAME]
Colorado State [REPRESENTATIVE/ SENATOR], District [NUMBER]
State Capital

200 E. Colfax Ave.

Denver, Colorado 80203

Dear [REPRESENTATIVE/SENATOR],

I am a [YEARS IN 4-H] member from [TOWN/CITY] and I would like to invite you as my honored guest to the Leadership Development Conference Recognition Banquet.  The banquet is held on Sunday, January 24, 2010, at 6:30 p.m., at the Renaissance Hotel Denver in the Main Ballroom, 3801 Quebec Street.  

Colorado 4-H Leadership Development Conference focuses on entrepreneurship and business creation. Throughout the weekend, 4-H youth will be participating in a several “think-tanks” that will focus on brand creation, marketing and business plan creation, creative writing and graphic design. The youth will create a company logo, slogan and business plan hat will be voted on by agents and leaders during the “Board Review, Company Competitions & 4-H Entrepreneurship Rally.”  During our banquet we recognize outstanding youth, volunteer 4-H leaders, and honored guests. 

The culmination of the conference includes a visit to the State Capitol for the celebration of the Colorado 4-H Day Resolution and Governor’s Proclamation on Monday, January 25, 2010.  

4-H Day is a long-standing tradition established in the mid nineteen sixties to honor the all the youth involved in 4-H in Colorado.

Please let me know by January 10, 2010, whether or not you can attend.  My contact information is [YOUR NAME], [YOUR ADDRESS], [City, State  Zip], [PHONE]   

Thank you and I look forward to hearing from you!

Sincerely,

[YOUR NAME]
